16 July 2012
«TITLE» «FIRST» «SURNAME»
«NUMBER» «STREET»
«SUBURB»   «STATE»   «PCODE»
Dear «FIRST»,

I hope this letter finds you and your family well.

Our records indicate that your «VEHICLE_MAKE» «MODEL» is approaching its annual rego inspection. If you no longer have this vehicle, please let us know so we can correct our records.

As a valued customer of TaT Motors I would like to extend to you the offer of a free rego inspection at a time that suits you.  All I ask is that you give Bill a call on <<PHONE NUMBER>> to book in a time at is suitable to us both.  Inspections take about 30 minutes and we can do it while you wait. Just bring this letter with you on the day.

The annual rego inspection is an important inspection to ensure that all cars on NSW roads are safe. 

We very much appreciate your business and Bill, Richard and the rest of the team look forward to working with you long into the future. I would like to also wish you and your family all the very best for the upcoming festive season. 

Sincerely,

<<NAME>>

Proprietor
